	How to use this template (delete this box before you share the minutes)
1. Use option A for a resolution passed at a board meeting (an extract of the minutes), or option B for a written resolution signed by all directors, where the articles of association allow it. Delete the option you don’t use.
1. Banks, government portals and counterparties often ask for a board resolution to confirm who may act for the company, for example to open an account, appoint signatories or sign a contract. Ask them first whether they need particular wording.
1. For a joint stock company, the board may pass resolutions by circulation under the conditions set by the Securities and Commodities Authority (Article 157 of Federal Decree-Law No. 32 of 2021).
1. Some uses need the signatures attested or the document notarised. Check with the party who will receive it.
1. This template is a starting point, not legal advice.
1. Free template from Birbal AI: birbalai.com/tools/minutes-of-meeting-template



[Company legal name] [LLC / PJSC / Private JSC]
Trade licence no. [number] · [registered address]
RESOLUTION OF THE BOARD OF DIRECTORS
Resolution no. [BR-2026-01] · Date: [date]
[Option A] Passed at a meeting of the board of directors held on [date] at [place / by video conference], at which a quorum was present.
[Option B] Passed as a written resolution of the board of directors, signed by all the directors, under [article number] of the company’s articles of association.
Background: [optional: why the resolution is needed, for example: The company intends to open a corporate account with [bank].]
IT IS RESOLVED THAT:
1. [The company [opens a corporate account with [bank] / enters into the [agreement] with [counterparty] dated [date] / …].]
1. [[Name], [position], holder of [ID document and number], is authorised to [sign the agreement / operate the account / submit the application] on behalf of the company, [alone / jointly with [name]] [up to [amount] AED].]
1. [This authority is valid [until [date] / until it is revoked by the board].]

Certified as a true extract of the minutes of the meeting held on [date].
	Role
	Name
	Signature
	Date

	Chair
	
	
	

	Board secretary
	
	
	



Signed by all the directors:
	Director
	Signature
	Date

	[name]
	
	

	[name]
	
	

	[name]
	
	

	[name]
	
	



[Company stamp, if used]
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