FIDIC Notice of Claim template
	How to use this template (delete this box before you send)
1. Replace everything in [square brackets] and delete the options that don’t apply.
1. Send it no later than 28 days after you became aware, or should have become aware, of the event or circumstance: Sub-Clause 20.1 of the 1999 edition, Sub-Clause 20.2.1 of the 2017 edition. FIDIC counts calendar days.
1. Check your Particular Conditions. They may change the period, who receives Notices and how Notices must be delivered.
1. Under the 2017 edition, Sub-Clause 1.3 requires a Notice to be identified as a Notice, to refer to the Sub-Clause it is given under, and to be signed or sent by your authorised representative.
1. This template is a starting point, not legal advice.
1. Work out your deadlines with the free FIDIC claim calculator: birbalai.com/tools/fidic-claim-calculator



[Contractor’s letterhead]
Our reference: [reference number]
Date: [date]
To: [name], the Engineer
[the Engineer’s address for Notices, as stated in the Contract]
Copy: [the Employer, if the Contract requires it]
Delivered by: [hand against receipt / courier / the electronic system agreed in the Contract]
Contract: [contract name and number]
Project: [project name and location]
NOTICE OF CLAIM
under Sub-Clause [20.1 (1999 edition) / 20.2.1 (2017 edition)] of the Conditions of Contract
Dear [name],
1. This is a Notice. We give it under Sub-Clause [20.1 / 20.2.1] of the Conditions of Contract.
1. The event or circumstance. [Describe what happened or what you found, where, and the part of the Works it affects. Refer to any instruction, drawing, letter or meeting that relates to it.]
1. When we became aware. We became aware of this event or circumstance on [date]. [If it started earlier, say when, and why you did not know about it then.]
1. What we claim. We consider ourselves entitled to [an extension of the Time for Completion] [and/or] [additional payment], under Sub-Clause(s) [number(s)] [and/or otherwise in connection with the Contract].
1. Continuing effect. [The event or circumstance is continuing. We will send interim claims at monthly intervals, and a final claim after its effects end.] [Delete this paragraph if it does not apply.]
1. Records. We are keeping contemporary records to support this claim, as required by Sub-Clause [20.1 / 20.2.3], and they are available for your inspection.
1. Fully detailed claim. We will send a fully detailed claim within [42 days (1999 edition) / 84 days (2017 edition)] after the date in paragraph 3, or within any other period agreed under the Contract.
We give this Notice without prejudice to our other rights under the Contract or otherwise.
Yours sincerely,
[signature]
[name]
[position]
For and on behalf of [Contractor’s legal name], as its authorised representative

Attachments: [for example: site diary entries, photographs, instructions, correspondence]
Checklist before you send (delete this list)
1. Sent no later than 28 days after the date in paragraph 3.
1. The title says it is a Notice, and it refers to the Sub-Clause.
1. Signed by your authorised representative.
1. Sent to the Engineer’s address in the Contract, by the method the Contract requires. Keep proof of delivery.
1. Copied to the Employer if the Contract requires it.
1. The fully detailed claim deadline is in your diary: 42 days (1999 edition) or 84 days (2017 edition) after the date in paragraph 3.
